
HOW TO OBTAIN CLEARANCES 
 

As of January 1, 2015, all employees with a likelihood of working with children 
must have the following clearances before starting work for the County. 

 
Please use the website listed below to access the forms for all clearances needed: 

1. Child Abuse History Clearance 
2. Pennsylvania State Police Criminal Record Check 
3. Federal Bureau of Investigation Criminal Background Check 

 
http://www.dhs.state.pa.us/findaform/childabusehistoryclearanceforms/index.htm 

 
Child Abuse History Clearance: ($10.00 fee) 

1. Under Electronic Submission, click on the link for Child Abuse History Clearance 
Online:  https://www.compass.state.pa.us/CWIS 

2. This will transfer you to the Child Welfare Portal. 
3. You will then need to create a new account, or log-in if you already have one. 
4. This will take you through all the steps necessary to create an account. 
5. Once your account has been created you will then create a clearance application. 
6. There are two parts to creating your application.  Under the application purpose your 

reason will be Regular Contact with Child:  You are currently employed or seeking 
employment in an occupation with a significant likelihood of regular contact with 
children in the form of care, guidance, supervision or training. 

7. Enter all other information needed.  Once your payment information has been entered 
your application will be submitted. 

 
You may still obtain your Child Abuse History Clearance by submitting a paper application.  
The link listed below will allow you to access the paper application and instructions. 
 

http://www.dhs.state.pa.us/cs/groups/webcontent/documents/form/s_001762.pdf 
 

For questions related to the PA Child Abuse History Clearance, please contact the ChildLine 
Verification Unit at 717-783-6211 or 1-877-371-5422. 
 
Pennsylvania State Police Criminal Record Check: ($10.00 fee) 

1. To submit your application electronically you will need to go to the Pennsylvania 
Access To Criminal History website:  https://epatch.state.pa.us/Home.jsp 

2. Click Submit a New Record Check (requires a credit card). 
3. Submit all the necessary information, once your payment information has been 

entered your application will be submitted. 
 
You may still obtain your Pennsylvania State Police Criminal Record Check by submitting a 
paper application.  The link listed below will allow you to access the paper application and 
instructions. 
 

http://www.dhs.state.pa.us/cs/groups/webcontent/documents/form/s_001769.pdf 
 



For questions related to the PA State Police Criminal Record Check, please call 717-783-
9973 or 1-888-783-7972. 
 
Federal Bureau of Investigation Criminal Background Check: ($27.50 fee) 

1. The fingerprint based background check is a multiple step process. To begin the 
registration process please follow the link to access the Cogent System through the 
Department of Human Services:  https://www.pa.cogentid.com/index_dpw.htm 

2. Click Register Online and enter all of the information necessary.  Once your payment 
information has been received, you will then need to print out your registration and 
take it with you to a fingerprint location. 

3. Once you visit the fingerprint location, your scanned fingerprints will be electronically 
submitted to the FBI. 

 
Greene County Fingerprint Locations: 

- Mail Boxes & More, 230 Bill George Drive, Waynesburg, PA, (724) 852-1311 
 
A complete listing of fingerprint locations is available under Print Locations & Hours. 
 
PLEASE SEE THE WHAT TO BRING SECTION FOR A LIST OF APPROVED 
IDENTIFICATION DOCUMENTS. 
 
For questions related to the FBI Criminal Background Check please contact the FBI/Adam 
Walsh Unit at 717-783-6211 or 1-877-371-5422. 


